MISSION STATEMENT OF FRANCES FUCHS EARLY CHILDHOOD CENTER

Our mission at Frances Fuchs Early Childhood Center (FFECC) is to provide a free appropriate public education for children, ages  birth to 5 with and without developmental delays.  We honor the cultural diversity of all children, families and staff.  We support individual programming to include a continuum of services through teamwork.  We provide a safe and accessible environment to all.  Families are empowered through their participation in the Multi-Disciplinary Team process to meet the diverse needs of their children.  We believe that all our children can learn, blossom, and grow.

Every individual (staff, parent, student, community partner), associated with FFECC is a member of our school improvement team through their interest, involvement and/or contributions to our school.  Every staff member is committed to our mission statement and our school improvement plan.  Full participation in the implementation of the plan is expected of all staff members.

SCHOOL HOURS:

Staff..............................................................   8:10 A.M. to 3:35 P.M.

Full Day Students.........................................   9:10 A.M. to 3:25 P.M.

Morning Preschool, Pre-K  & Toddlers......……  9:10 A.M. to 11:50 P.M.

Afternoon Preschool, Pre-K & Toddlers…. ..   12:50 P.M. to 3:25 P.M.

Any pupil arriving after 9:15 A.M. must stop in the office to be checked in for the day and to alert the cafeteria to prepare an additional lunch where applicable.

SCHOOL CONTACTS:

Principal..................................................Diedra Tramel.......... (301)572-0600
Special Education Coordinator...............Cindy Ettinger......... .(301)572-0600
Assistant Principal………………….…….Ron Connelin……….(301)572-0600

Secretary........................................…….Phyllis Pielmeier...... (301)572-0600
Registrar ………………………………….Ruth Lee  ……........  (301)572-0600                                                                            Infant-Toddler Secretary...................... .Valerie Lee....           .(301)572-0603
School Nurses: Rachel Spellman/Elizabeth Hairston…………(301)572-0604

Please Note: Children enrolled in the preschool programs do not attend the first and third Wednesdays of each month to allow time for transdisciplinary (TD) planning.  Students enrolled in the inclusion classes of Pre-Kindergarten or Head Start DO attend on TD planning days.  Infant toddler students do not attend the first week of the month to allow infant/toddler teachers to schedule home visits.  Students enrolled in the full day autism program only attend a ½ day in the morning of the 2nd and 4th Wednesday, of each month to provide the autism staff with in-service training opportunities conducted by the autism specialist and other providers. Autism students are dismissed at 11:50am on these days.
CLASS STRUCTURE:

Classes are organized in a self-contained fashion.  Students are grouped homogeneously for instruction with age appropriate peers demonstrating similar needs.  Language development and motor development continue to be basic components of each child's program in addition to other academic, perceptual, social, and speech skills.

VISITORS:

Parents are invited to visit the school and meet the teachers, teaching assistants, and therapists.  Parents are encouraged to observe their students at work and see their Individualized Education Program (IEP) in operation.  We welcome such visitations, however, every effort must be made to keep classroom disruptions to a minimum.

Parent/guardian conferences are encouraged so that you can talk directly with the school professionals concerning your child's program.  Conferences should be scheduled in advance so that the teacher and other staff members will be able to give full attention to you and your child's program.  Formal conferences will generally be conducted before the children arrive at school, and are typically scheduled between 8:10 and 9:15 AM.
To reach your child's teacher by telephone, please call before 9:00 a.m. when teachers are able to answer telephone calls before school is in session.  If you leave a message, your call will be returned as soon as possible.  In order to maintain close communication, Please update your telephone number whenever it changes..

Parent/guardian volunteers are very important at FFECC.  You may want to volunteer at special events, in the media/library or in your child’s classroom.  Please contact your child's teacher or the assistant principal if you are able to volunteer time to assist in our program. Please see Volunteer & Chaperone Policy below.
For the safety of our students, all visitors must report to the office upon arrival.  You will be given an identification badge to wear during your visit.
ALL VOLUNTEERS AND CHAPERONES MUST FOLLOW BOARD OF EDUCATION POLICY: (Administrative Policy 4215, Part A & G)
1. Volunteers working in a capacity where no uncontrolled access is anticipated on a one time basis only, or on a sporadic basis, do not need to have a background check, i.e. parents volunteering or career day, book fair, International Night, or any other one time events.
2. Parents and volunteers who volunteer in a classroom on a regular basis in a supervised setting must obtain a commercial background check through Prince George’s County Public Schools (PGCPS).

3. Chaperones who will participate in a day field trip or an overnight school trip are considered to be volunteers and MUST undergo a commercial background check through PGCPS through the fingerprinting office before performing duties.

COMMERICAL BACKGROUND CHECK:  ($7.00 fee)
Commercial background checks completed through PGCPS involve a comprehensive court records search throughout a state or states, based on written information provided by the applicant under penalty of perjury.  No fingerprints are taken.  The results of any arrests or charges come back in 24 or 48 hours.  A commercial background check is valid for a school calendar year.
Questions may be addressed to the Fingerprinting Office (301)952-6775.
TRANSPORTATION:
Transportation is provided on a door-to-door basis in most instances.  The bus drivers and assistants are expected to be cooperative and interested in the safety and the well being of the children.  Please make note of the following regulations and review them, where appropriate, with your child.  If you have a day care provider/babysitter please also make them aware of these procedures.

1.  Children must be dressed and ready to board the bus fifteen (15) minutes before the scheduled pick-up time, as designated by the bus driver.  The child should remain ready for an additional fifteen (15) minutes after the pick-up time in case the bus is late.  Bus assistants/drivers do not come to knock on the door and are not allowed to honk their horns.  You or another responsible adult should accompany your child to the bus.  Please arrange a safe place to wait that will allow your child to board the bus quickly.

2.  In the event that your child will be absent from school, please notify the bus driver by 6:00 a.m., or if possible, the evening before.  When the drivers make an initial contact with you at the start of the school year he/she will give you a bus lot number where you can contact them.

3.  A bus aide is assigned to each bus (except in bus routes for the pre-kindergarten students) to assist in getting children to and from school safely.  Children are to be reminded that the bus aides are to help when they need assistance.  Children are also reminded that they must sit wherever the bus driver and aide designate.

4.  In the event that a child's behavior becomes disruptive on the school bus and the child has been warned previously, the driver/aide may issue a bus referral form indicating the specific disruptive behaviors.  Bus referrals can also be issued to report any concern the driver has with regard to the safe pickup or delivery of a child, (i.e., no adults at home to receive the child for drop-off).  Upon receipt of a referral, the principal will notify the parent by phone, and/or in writing, of the concern: in order to bring resolution.  Transportation policy states, that upon receipt of three bus referrals within a given school year, the child's bus privileges could be suspended for a period of up to five (5) days, and a meeting must be arranged with the school principal.  During that time, parents will have to provide transportation to and from the school.  Every attempt will be made to work through transportation concerns with your assistance.  Suspension of bus privileges is only used in extreme cases.

5.  Frances Fuchs Early Childhood Center follows the same delayed opening and closing procedures used by all Prince George's County Public Schools.

     If schools are one hour late:   

 A.M. session will begin one hour late and ends at the regular time.  All Full day students will attend.  P.M. session will have no change.
     If schools are two hours late: 
Only  HEAD START and FULL DAY PRESCHOOL STUDENTS WILL ATTEND
     If there is an early dismissal once children are already at school, all children will remain at school until the early dismissal time.

Please listen to your radio or TV for school delays or closings.

6.  It is absolutely necessary that a parent/guardian or responsible adult receive the child at the end of his/her school day.  In the event that someone is not at home to meet the child they will be taken back to the bus lot or brought back to school.  It will become the parent's responsibility to arrange to have the child taken home.  If this problem occurs a SECOND TIME THE CHILD COULD BE SUSPENDED FROM THE BUS FOR ONE DAY.  If the problem occurs a THIRD TIME THE CHILD WILL BE SUSPENDED FROM THE BUS UNTIL A CONFERENCE TO RESOLVE THE PROBLEM HAS BEEN COMPLETED.  Please make sure that the school office has current home, work, and emergency telephone numbers for your child at all times.
7.  We would like to remind parents that the Transportation Department is not authorized to pick up or drop off a child at an address that differs from what is on the Transportation Department Master print-out, unless the proper paperwork has been completed by the school.  In the event that your family will be moving, or you have a change in babysitter, please notify the school secretary immediately and allow time for the change to take place.  Once the school receives the information, it can take up to ten (10) days for a change to be processed at the bus lot and a new bus route is assigned.

8.   In the event that your child will be leaving school early to attend a doctor's appointment, or if you will be picking up your child at school, please be sure to inform the driver of the change taking place.  If we do not have notification that you will be here, your child will automatically be placed on the school bus.  If someone other than the parent is to pick up a child at school, that person must have a note signed by the parent.  We cannot release students to anyone without your permission.  An identification picture will be required from the responsible adult who is taking the child.    Before leaving you must officially sign the child out for the day in our school log, which is in the front office.

9.  Parents may not ride the school bus unless permission has been obtained from the principal.  If a parent needs to attend a conference or will be assisting at the school, he/she must have written permission which the principal will provide to the bus drivers.  Please note that the permission only pertains to the parent/guardian.  We cannot authorize other children to ride the bus.
10. Bus schedule information is available on the Prince George’s County Public Schools web site.  To access your child bus pick-up and drop-off, as well as early dismissal schedule the following steps are necessary:

1. Go to the www.pgcps.org site.

2. Click on the “Parents” main menu line.
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3. Click on “Back to school information” line on left hand side of menu list. 

	(
	· Registration 

· Back to School Information 

· Immunizations 

· School Information 

· Student Grades and Attendance 

· SchoolMax Family Portal 

· Grading Policy 

· High School Assessment (HSA) 

· Maryland School Assessment (MSA) 

· Parent Insight Newsletters 

· Education Insight Newsletters 

· Fingerprinting Office 

· Anti-Bullying Website 

· Summer School



4. Click “Find your Bus Stop” line, inside the yellow Transportation box.  This will open a new window that will grant access to Transportation web site.

	 

Transportation 

Where is my child's bus stop? 

· Find your Bus Stop  

How do I get help with transportation? 

· Call the Transportation Phone Bank daily 6am to 6pm at (301-952-6570) 

·  Contact the Department of Transportation
  

 


Bottom of Form

5. Click “Search Bus stops, (inside PGCPS network)” line in grey box.

	Search Bus Stops (inside PGCPS network)
	Note:
Stop information displayed may not indicate address entered is eligible for bus service. Addresses on the fringe of the walk zones may show stop location, which exist, outside of the walk zone. Please check final status for bus service with your local school or the Transportation Office.


Bottom of Form

6. Enter the house number in “Address” box, select a street name from the drop down menu, select “Frances R Fuchs Special ECC” from school drop down menu and then click “SUBMIT”

	Enter Your Address Below

Address:[image: image2.wmf]

  Street Name: [image: image3.wmf]

BEACON HEIGHTS ELEM DRIVEWAY


If your street is not listed please contact the administrator

School: [image: image4.wmf]
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ACADEMY OF HEALTH SCIENCES @ PG COMMUNITY COLLEGE



ACCOKEEK ACADEMY



ACCOTINK ACADEMY



ADELPHI ELEMENTARY



ADVO-SUMMIT-DE



Note: Hold the CTRL key to make multiple school selections. 
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7. A list of all possible transportation information will be displayed.

	G06
	FUCHS(S)-AM- 4
	1 AnyWhere ST
	8:59 AM

	G01
	FUCHS(S)-PM- 5
	1 AnyWhere ST
	3:12 PM


Employees
Bus lot phone numbers:


Greenbelt 
     (301)513-5059 for bus routes that start with “G##”


Laurel
     (301)497-3665 for bus routes that start with “L##”


Bladensburg     (301)985-1870 for bus routes that start with “B##”


Goddard
      (301)918-8553 for bus routes that start with “D##”

BREAKFAST AND LUNCH:
Breakfast and lunch is served for those students who have qualified for free or reduced breakfast and lunch.  Students not eligible for free/reduced meals can purchase breakfast and lunch if they desire.  These monies must be in the cafeteria by 9:30 a.m. for lunch to be ordered.  Recess follows or precedes the lunch period for thirty minutes.

NO LUNCHES ARE SERVED TO STUDENTS ON A HALF DAY PROGRAM.

Prices for the current School Year:
     Breakfast                   
$1.60
     Reduced Breakfast    
$  .30

     Lunch
                   
$ 2.60
     Reduced Lunch
     
$  .40

     Milk                              
$  .55
Free or reduced lunch and breakfast are available upon application and qualification.  Applications will be provided during the first week of school or upon parents'/guardians' request.  Monthly menus will be sent home to the parents from Food Services.  Cafeteria lunches provide a well-balanced meal that meets the nutritional requirements set forth by the Maryland School Lunch Program.  All menus are planned by the Food Service Department of Prince George's County Board of Education and are used on a county-wide basis in the elementary schools.  Students at FFECC do have the opportunity to make some food choices in their daily selections.  Please watch the monthly menus for details.

HEALTH:

Before entering school, all children must have received the immunizations required under the State of Maryland Immunization Regulations.  Prior to entering school evidence must be presented that the required shots have been completed or a medical certificate provided by the physician, stating that they are in the process of receiving these immunizations. As per Maryland State Law, children who do not have the necessary shots must be excluded from attending school. If your child lacks any of the required immunizations our school nurse will notify you.  In addition, all students entering the Maryland Public School system for the first time must have a physical examination.  This examination must be completed within a period of nine months prior to school entrance or six months after entrance. Forms for your child’s physician to complete are available from the school nurse/front office.

Children are expected to take part in motor development classes and go out for recess unless excused by a note from their doctor or parent. If you have any concerns regarding your child's health at school, please contact the school nurse to discuss them.

MEDICATION PROCEDURES

Medication will only be given at school if times cannot be readjusted for home administration. If your child needs to take any medication while at school, whether prescription or over the counter, it is necessary to have a medication form completed and signed by a physician before we can administer any medication.  NO SCHOOL PERSONNEL CAN ADMINISTER ANY MEDICATION, EVEN IN AN EMERGENCY, WITHOUT A PHYSICIAN'S ORDER. Please call the school for appropriate forms if your child must take medication at school.

If your child must take medication at school, you must personally hand-deliver the medication to the school nurse. Please do not send medicine in your child's backpack or give it to the bus driver.  Bus drivers are not permitted to ACCEPT medications for a child.

Each medication container must be labeled by the pharmacy with the child's name, name of the medication, dosage and directions for use.  The doctor's name should also be on the label.

ILLNESS AND ACCIDENTS AT SCHOOL: 
****IF YOUR CHILD HAS HAD A FEVER, VOMITING,AND OR DIARRHEA IN THE LAST 24 HOURS PLEASE DO NOT SEND YOUR CHILD TO SCHOOL.   
If a child is suspected of being ill at school he/she will be taken to the Health Room to be assessed by our school's Registered Nurse.  If the illness is minor and not contagious, the child will be allowed to rest until able to return to the classroom.

If your child has a fever, vomiting, diarrhea or a communicable illness is suspected, parents will be called and asked to take the child home immediately.  Our school nurse will care for minor injuries at school.  In the event of more severe injuries, parents will be notified immediately and arrangements will be made for the care of the child.  
· It is critical that the school office and Nurse have current phone numbers to be used in an emergency.  In addition to parents, each child should have one or two other contacts that could take responsibility for the child should the parents be unavailable.  We have had situations where we have needed to send a child to the hospital by ambulance because we were unable to contact parents and the child's safety was primary.
· Our Health Room facilities are very limited so it is important that parents make arrangements ahead of time to pick up their child as rapidly as possible in the event they should need to leave school.

· If a child is sent home with fever, vomiting or diarrhea, by state law, they may not return to school or daycare until they have been without symptoms and medication for twenty-four hours after the last occurrence. 

· If a child is sent home because a communicable illness is suspected, they may not return to school without a doctor's certificate specifying diagnosis and proof of treatment if ordered.
EMERGENCIES:

Dismissal of a child:  If you want a child dismissed for a necessary reason, such as a medical or dental appointment, please send a note to the teacher.  NO child will be dismissed with a stranger on the basis of a telephone call.

Unscheduled school closings:  If it becomes necessary to close school during the school day because of weather, road conditions, or building mechanical problems, the decision to dismiss will be made by the Office of the Superintendent of the school system.  This decision will be relayed to county schools.  The Superintendent’s office will notify radio and television stations to make early dismissal announcements to parents.  IT IS EXTREMELY IMPORTANT THAT ALL PARENTS MAKE DEFINITE PLANS FOR THE CARE AND SAFETY OF YOUR CHILDREN IF SCHOOL IS DISMISSED BEFORE THE USUAL TIME.  A FORM WILL BE SENT HOME AT THE BEGINNING OF SCHOOL TO OBTAIN THIS INFORMATION FOR OUR FILES.
LABELING CLOTHES:
Label all clothing such as jackets, boots, sweaters, hats, lunch boxes etc.  Labeling will help the teacher and the children determine ownership.   When items are misplaced, please check with your bus driver as well as the school.  We maintain a Lost & Found in the School Office.
BRINGING VALUABLE ITEMS TO SCHOOL:
Students should not bring toys, electronic games, or anything of significant value to school as there is no way we can insure against their loss or being damaged.  We discourage students from bringing any of their own personal toys unless prearranged by the teacher for a specific activity.
ROOM REPRESENTATIVE:
Parents are urged to become Room Representatives.  The Room Representatives assist the teacher with various activities including such events as classroom parties and field trips.  PLEASE CALL YOUR CHILD'S TEACHER TO VOLUNTEER YOUR TIME AND TALENTS. (301-572-0600)
SNACK PROGRAM:
The purpose of the snack program is to develop and reinforce language skills and  other curriculum experiences. We try to incorporate food preparation and cooking which all of our students seem to enjoy.  Cooking not only offers an opportunity for the students to develop their language and social skills, it also provides opportunities to practice their ability to sequence, and improve reading and math skills where appropriate. Parents will be ask to provide snack for their child’s class.  If you choose not to supply snacks for your child’s class you will need to send snacks for your child daily.  The classroom teacher will provide additional information about the program for the specific classroom in which you’re your child is enrolled. PLEASE NOTIFY YOUR CHILD’S TEACHER VERBALLY AS IN WRITING, IF THERE ARE ANY SPECIFIC FOOD ALLERGIES OR HEALTH  CONCERNS RELATED TO YOUR CHILD.
.
FIELD TRIPS/SPECIAL PROGRAMS:

At various times during the year, classes will either take field trips or we will invite performers/guests into school.  These experiences are planned by the teacher to provide enrichment experiences for thematic units covered in the early childhood curriculum.

When a trip or program is planned, parents will receive advance notice.  No child will be allowed on a class trip unless the parent or guardian has given a signed permission slip.
We collect transportation/program fees on a per trip basis.  Cost of transportation and possible entry fees vary.  No child can be denied a field trip or program due to inability to pay.  Please call the principal if these fees present a problem.

If you prefer that your child not participate in field trips/special programs, please notify the school in writing and an appropriate program will be provided for your child at school.
SPECIAL EVENTS:
Some parents may not wish their children to participate in holiday events, parties, or other types of special events because of religious beliefs or other personal preferences.  If this is the case in your family, please notify the principal and the classroom teacher at the beginning of the school year.  We do not celebrate the religious aspects of any holiday.  During the Christmas holiday season we identify winter and multicultural holiday activities.  Most classroom teachers celebrate individual students' birthdays.
PARENT CONCERNS:
Parents who have any questions or concerns regarding their children's education are urged to contact the teachers or administration without hesitation.  Matters taken initially to central office personnel or Board of Education members must ultimately be resolved by action at the local school level.  Time is saved and misunderstandings prevented when school personnel know what the parents are requesting.
REPORTING PUPIL PROGRESS:
Your child's progress in school is of vital importance to both you and the school.  The reporting system for students enrolled in FFECC has been designed to offer parents a current summary of the progress your child is making in terms of meeting the Annual Goals indicated on your child's Individual Education Program (I.E.P.).  Parents will receive copies of this progress report three times annually, (November, Annual Review Date and June). Pre-K and Head Start students will receive report cards quarterly. Parent-Teacher conferences are scheduled throughout the school year. 
There are several conferences that parents/guardians should plan to attend.  They are completed in accordance with state and federal guidelines.  For students with special needs one of the most important conferences is the IEP conference where you will review your child's current educational plan and develop a new one, if appropriate, for the coming year.  Individual student goals and objectives are developed based on the areas of need as determined by student assessment.

The Annual Review Conference is held once a year and is required for all parents of students enrolled in special education.  Projected goals for the following school year are determined mutually with parents.  Related services are also discussed as well as program and placement options.  We also share with the parents our recommendations for IEP development for the coming year.
ATTENDANCE LAWS:

Absence for reasons other than medical, religious, a court appearance, or death in the family is inexcusable under Maryland School Law.  Each absence is to be documented with a dated and signed note from a parent when a child returns.  Parents are requested to notify school no later than thirty (30) minutes after school begins whenever a child is absent.

SOCIAL AND EMOTIONAL DEVELOPMENT - DISCIPLINE POLICY

The staff at FFECC use a developmental approach to foster appropriate social and emotional growth in students.  The Second Step Social Skills Program is utilized with our students to help them understand, model, and reinforce appropriate behaviors.  Social and emotional progress is measured through the administration of the Battelle Developmental Inventory and the other non standardized measures.  We believe that all students can behave appropriately.   The following rules will be positively reinforced daily with our students:
           1.  Use quiet listening
           2.  Walk in the building

           3.  Take care of your own hands, feet, and body

           4.  Use "teddy bear" words (kind and caring words) when communicating with                   
    others.

PARENT TEACHER ORGANIZATION:

Frances Fuchs Early Childhood encourages parents/guardians and friends to become members of the Parent Teacher Organization.  Programs are sponsored by the Parent Teacher Organization (PTO) based on the recommendations and requests of the membership.  The PTO has focused on family activities and family involvement.  If you are interested in participating in the PTO or being a PTO officer, please call the Principal.

PRESCHOOL SCREENING:

As part of the "Child Find" process, a county-wide central screening team assesses preschool age students from the community, who are at risk for developmental delays in any learning domain.  If you have a preschool child not enrolled in our program which you wish to refer to "Child Find", the telephone number is 301-808-2723.

LIBRARY:

The students at FFECC are given regular opportunities to use the school library/media center. Our Media Team provides literacy lessons related to our monthly themes. In addition, they work with the students to prepare them for various performances during the school year.
And finally, Frances Fuchs Early Childhood Center colors are blue and white.  Our school mascot is a butterfly symbolizing growth and change.  Each month the preschool team uses thematic units to reinforce and enhance our curriculum.  The monthly themes can be identified through your child's work and our monthly newsletter.  If you would like to share any materials or expertise in helping us to develop these themes, please contact your child's teacher.

Please be assured that we need your input and involvement to give your child the very best educational programming!   We look forward to an exciting year with you and your child!

Frances Fuchs Early Childhood Center website:   www.pgcps.org/~ffuchs

GUIDELINES AND RESPONSIBILITIES FOR TRANSPORTING SPECIAL EDUCATION STUDENTS

HOME AND FAMILY RESPONSIBILITIES--Parent Responsibilities

1. Have your child at the designated bus stop (curbside) at least 15 minutes prior to scheduled pick-up time.

2. Parents must be at the afternoon drop-off point at least 15 minutes before the scheduled drop-off time.

3. Have your child's personal needs met prior to boarding bus.

4. Ensure equipment, such as wheelchair, etc., is ready for boarding the bus.

5. Call the bus lot before 6:00 a.m. to inform the lot your child is not attending school.  Inform them when your child will be returning.

6. Notify the school if there will be a change of address, baby-sitter, or telephone number.

7. If the parent or guardian is not at the afternoon drop-off point when the student arrives, the driver will inform the school and the bus lot.  The child will be returned to school.  The school administrator will contact the parent/guardian who must come to school to pick-up the child.  If school is closed, the student will be returned to the bus lot and Child Protective Services will be contacted for assistance.

8. Ensure that wheelchairs have properly functioning locks and seat belts.

9. In the event on an emergency regarding a.m. or p.m. transportation services, call your school immediately.

Bus lot phone numbers:


Greenbelt 
     (301)513-5059 for bus routes that start with “G##”

Laurel
     (301)497-3665 for bus routes that start with “L##”

Bladensburg     (301)985-1870 for bus routes that start with “B##”

Goddard
      (301)918-8553 for bus routes that start with “D##”
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